仲量联行 

仲量联行 Jones Lang LaSalle (NYSE: JLL)

仲量联行(纽约证交所交易代码：JLL)是专注于房地产领域的专业服务企业。公司在全球的专家团队致力于提供全面整合的服务，为客户持有、租用或投资房地产的决策实现增值。仲量联行2009年全球业务收入约25亿美元，拥有大约180个分公司，

业务遍及全球60个国家逾750个城市。仲量联行亦是物业管理及企业设施管理业的翘楚，管理的物业遍布世界各地，总面积逾14亿平方英尺。仲量联行旗下投资管理业务分支“领盛投资管理（LaSalle Investment Management）”为全球最具规模及

最多元化的房地产投资管理公司之一，管理资产总值超过400亿美元。

仲量联行在亚太地区开展业务超过50年。公司目前在亚太地区的13个国家拥有74个分公司，员工总数超过17,700人。仲量联行在中国目前拥有约700名专业人员及6000名驻厦员工，所提供的专业房地产顾问及服务领域包括：商铺、住宅、写字楼、

工业、物业管理服务、企业设施管理、投资、战略顾问、项目与开发服务以及市场研究等。主要客户包括不同的政府机构、跨国公司和开发商，以及高档住宅和商业物业的业主。

1, Call Center

   招聘4人， 5月15日入职

DUTIES & RESPONSIBILITIES 

Answer inquiries from Australia vendor through special lines. Inquiries are mainly about payment, remittance advice and outstanding invoices. 

REQUIREMENTS 

Proficient in English communicating.

Excellent analytical, interpersonal and communication skills with all levels of management. 

Ability to multi-task, work independently and as part of a team.

Dalian resident preferred.

2, IFM APAC_CAS Accounts Payable Executive  

   招聘6人， 5月15日入职

PRINCIPAL ACCOUNTABILITIES 

Ensure timely and accurate processing of invoices for APAC region.

DUTIES & RESPONSIBILITIES 

Provide Accounts payable process support to APAC site users,

Match logged invoices to Goods Receipt (GR) in system 

Prepare weekly invoice trackers to APAC site staff 

Assist APAC site staff in resolving unmatched invoice issues. 

Scan and archive of invoices for audit 

Work with Finance team to process urgent payments and any other payment processes. 

New Vendors set up and update of existing vendor records 

Administration of new users 

Assist Finance and site team in resolving invoice issues. 

Check and ensure that batch jobs are posted daily. Analyse any batch posting error and make corrective entries. 

New users training 

Ad-hoc tasks as assigned. 

REQUIREMENTS 

Accountancy graduates only.

Competent in written and communication English. 

Excellent analytical, interpersonal and communication skills with all levels of management. 

Ability to multi-task, work independently and as part of a team.

Dalian resident preferred. 

联系人：Minty/Jessica

邮箱：yiming.jin@ap.jll.com / jessica.xu@ap.jll.com   

电话：0411-88856677 Ext 828

公司地址： 大连市西岗区新开路99号珠江国际大厦2306室

待遇是试用期1700 五险一金. 转正后1900.

本文来自: 雨田工作室(www.ljbzkl.cn) 详细出处参考：http://jjgl.dlfu.edu.cn/onews.asp?id=1305
